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We thank you for the feedback!

• Please be advised that we have turned off your video and audio 

capabilities to preserve bandwidth. Feel free to share any ideas or 

ask any questions by typing them in the chat. We have planned 

pauses throughout this presentation for questions.

• We will be recording this meeting. The presentation will be posted to 

Support Portal.

• We appreciate all feedback in the survey at the end. 

• All questions in the chat are captured and may get answered during 

the presentation or in correspondence following this meeting.

https://dc.mypearsonsupport.com/index.html


Training Schedule

Next Training Meetings:
 

• Virtual Learning Lab Wednesday December 17, 2025:
Step-by-step guidance through all tasks, Q&A



Interim Timeline

Testing Opens 
12.8.25

Testing Closes 
5.22.26

December 2025 May 2026



Learning Objectives

• Inside ADAM
• Adding Accommodations 
• Creating Proctor Groups
• Proctor Dashboard Tour
• Teacher Hand Scoring
• Reporting 



LaunchPad – 
Log-in



What is LaunchPad? 

LaunchPad is a portal to rostering and 
authentication services for users to 
access technology platforms.

• Purpose
• Login and connect 

• ADAM – access test 
administration and reporting

• Tools for Teachers  - access 
classroom resources



LaunchPad -Home 



ADAM
ADAM (Assessment Delivery and 
Management) where users can manage 
organization and assessment 
administration data conveniently and 
deliver assessments online.

• Once users, classes, and class 
enrollments are done in LaunchPad they 
will be passed to ADAM

• In ADAM, users will be able to conduct 
test administration tasks, participate in 
teacher hand scoring, and access 
performance reports. 



ADAM



User Role Matrix (ADAM)

Ability OSSE LEA Test 
Coordinator

School Test 
Coordinator Teacher

1 View Organizations

2 User file import/export

3 Manually create users

4 View User information

5 Login As 

6 Student Accommodation upload/manually edit

7 Proctor Group upload/manually create

8 Teacher Hand scoring

9 View reports



ADAM –
Admin Setup



Accommodations
• Some students will need accommodations when taking their test.
• Accommodations need to be assigned to the student profile.
• The features listed on this slide are available to students without an IEP/504 plan but need to be 

identified in advance in the student profile.

• Answer Masking – Enable
• Color Contrast 
• *Dynamic TTS for Math
• Calculation Device on Calculator Parts
• Test Directions
• Student Reads Assessment Aloud to Self
• Native Language Word to Word Dictionary 

(EL students only)
• Specified Area or Setting
• Small Group Testing

*Note: These are only provided 
during the pilot -*Interim Pilot Only 

• Transadaptation (Spanish) – math 
only; coming soon

• *Translated Glossary – (Spanish) -
math only

• Emergency Accommodation



Accommodations

• Closed Captioning of Multimedia
• Assistive Technology Non-Screen Reader
• *Dynamic TTS for ELA
• Enable Extensions
• Mathematics Tools
• Braille Note-taker
• Braille Writer
• Calculation Device (Non Calculator Parts)
• Constructed Response STT
• Extended Time

• Human Reader /Human Signer
• Human Scribe
• Selected Response STT
• Unique Accommodation
• Word Prediction
• Directions in Native Language
• Frequent Breaks

*Note: These are only provided during 
the pilot -*Interim Pilot Only 



Accommodations: Bulk Upload
• LEA Test Coordinators will be populated via the nightly feed
• STCs will need to be created manually with a bulk upload using the CSV template file
• The LEA TC and STC roles have access to do these updates

1. Start at Rostering > Users
2. Search for the appropriate Org.
3. Choose the Role : Student
4. From the results select the top checkbox 

to Select All
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Accommodations: Bulk Upload
5. Click the kabob menu in the top right 

corner and select Student 
Accommodation Upload

6. Scroll down and click to create template
7. Scroll up and click Template History (top 

right corner) and click the download 
button

5

6
7



Accommodations: Bulk Upload
8. Open the spreadsheet file
9. Place a “1” in the appropriate cell to add 

accommodations specific students for each 
subject. Students may be listed 5 times. 

10.Save the file (it should remain a .csv file)
11. Place the file in the upload field 
12. Click Upload.
13. Scroll up and click on Upload History to view 

status as Success. 
14.Confirm a few students. 

*Note: Sessions are updated every 30 minutes and 
updated accommodations are applied to students
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Accommodations: Individual

1. Start at Rostering >Users
• Search for Student name or ID
• Click Edit in Action column
• Click Accommodations
• Click Edit
• Click the checkbox for the 

appropriate accommodation for 
the appropriate subject

• Click Save in the top right corner

1

*Note: Accommodations are added immediately.



Knowledge Check and Demonstration

1. Which step is required to ensure student accommodations are 
applied during DC Interim testing?

A. Enter accommodations in ADAM before test sessions begin

B. Upload accommodations through LaunchPad after testing

C. Assign accommodations in the Smarter Balanced Tools for 
Teachers portal

D. Enable accommodations manually during the test

Let’s take a look! 



ADAM –
Proctor Groups



Creating Proctor Groups – (Non-teachers)

• For each grade level/course and subject, test coordinators will be able to:

•  bulk create the proctor groups (test sessions) with students in them 

• create proctor groups individually and place students in them. 

• Each assessment is scheduled to eligible students at your school in a 
default ‘unassigned’ group. Students must be added to proctor groups 
(‘test sessions’) to be assigned a test code to access their assessment.



Proctor Group: Individual - (Non-teachers)

1. Start at Test Management > Administrations
• On the administration card, click the Proctor 

Groups kabob menu and click on View

2. Click the Create Group button

3. On the Proctor Group Config page, create a 
proctor group name
• *Note: Proctor group name can follow the 

direction of using class name in accordance to 
the school’s information system (SIS) for 
Interim.  Be mindful that a specific naming 
convention is outlined in the Test Coordinator 
Manual for Summative.
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Proctor Groups: Individual - (Non-teachers)

• Select your District

• Select your School

4. Click the plus (+) symbol and a pop-
up window will open to begin adding 
students

• Click the plus (+) symbol next to 
each student you want to add. 
You can search by name, 
identifier, or by additional filters

*Note: Be mindful of the student icon to the left 
of a student name. It means they are in another 
proctor group. Hover over it to see the name of 
the proctor group 
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Proctor Groups: Individual (Non-teachers)

5. Close the Add Students window

6. Click Submit and receive the success 
pop-up confirmation.

*Notes: 

• The Actions column allows you to 
delete individual students from a 
proctor group. When a proctor 
group is empty, this delete option 
will appear on the proctor group 
management page. 

• The Proctor Group Config page 
can also be accessed from the 
proctor group management page 
in the student section by clicking 
Edit Proctor Group
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Proctor Group: Bulk (Non-teachers)

1. Start at Test Management > 
Administrations

• On the administration card, click 
the kabob menu and click on View

2. Click the Upload Group button

3. On the Create Proctor Group via CSV 
page, select All Students. Press the 
Click to download template button

2
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Proctor Group: Bulk (Non-teachers)

4. On the Create Proctor Group via CSV 
page follow Step 2 to fill in the 
spreadsheet.

• For column H, testing_org_id 
should have no spaces

• For column G, 
new_proctor_group_name 
should follow the Naming 
Convention

5. On the Create Proctor Group via CSV 
page follow Step 3 to upload the 
modified file

• Note: Be sure to validate the 
number of proctor groups being 
created

6. Confirm success by clicking the Upload 
History button on the top left corner.

4
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*Note: Proctor group name can follow the direction of using class name in 
accordance to the school’s information system (SIS) for Interim.  Be mindful that a 
specific naming convention is outlined in the Test Coordinator Manual for 
Summative.



Creating Proctor Groups (Teachers)
• For each grade level/course and subject, teachers will be able to:

• Create a proctor group

• Print/view print cards (test ticket)

• View the proctor dashboard

• View students as they log in and take assessments

• Each class with teachers and students enrolled will appear in My Classes

• The teacher will choose from a list of tests for the students to take



Proctor Group (Teachers)
1. Start at My Classes

• Click the desired class to view the Class Report

2. Select the desired  Program from the dropdown
• *Note:  Toggle the view  from Roster to Administration to see  a list format

3. Search or use the Filter Administrations  button to find the desired assessment

4. Click on the assessment name to view the Test Report

5. On the Test Report screen, the top right navigation, shows Print Cards, Proctor, 
Apply Scores, & Refresh buttons.
• As you scroll down, you can view the students in your class. When teachers are 

ready to assess students: 
• Click Print cards  to access the Student’s Random ID and Last Name 

(needed for student login to TestNav)
• Click  Proctor to access the Proctor Dashboard – in the top right corner the 

Test Code can be viewed and provided to the student to begin in TestNav



Proctor Group - (Teachers)

1
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Proctor Group - (Teachers)

2
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Knowledge Check and Demonstration

2. What is the main purpose of creating proctor groups in ADAM?

A. To assign teachers to multiple LEAs

B. To organize students for test sessions under specific proctors

C. To manage accommodations for individual students

D. To upload CSV files for bulk user creation

Time to do one.



Proctor 
Dashboard Tour



Navigate to the Proctor Dashboard (Non-Teachers)

1. Start in the left navigation at 
Test Management > click on 
Administrations

2. Find the appropriate Admin 
Card; use the Filters as 
needed

3. Next to Proctor Groups click 
the kabob menu and click 
View

*Note: The Teacher role navigation 
to the Proctor Dashboard is 
highlighted in a previous slide 

1 2
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Proctor Group Management Page (Non-Teachers)
On the proctor group management page you will see a list of proctor groups. 
Keep in mind you can use the search bar to find a specific group. 

In the actions column you have 
the ability to view:
• Students – where you can see 

the randomID to help with login 
to TestNav, where you can edit 
the proctor group (adding or 
removing students

• Proctor– view the students as 
they interact with the tests on 
the proctor dashboard

* Note: If the proctor group is empty you will 
see a delete button to remove it 
from the list. Some actions are 
limited by role.



Proctor Dashboard –All roles

1. At the top you will see the test name, followed by an “i” icon, and the Edit Proctor 
button

2. Next you will see the Print Cards on the left, Test Code on the right, and directly 
below that the Actions options

*Note: In the teacher view, the proctor dashboard will be empty until students begin to log in to 
TestNav using the Test Code, Student Last Name, and Random ID



Proctor Dashboard

1. When hovered over the “i” icon more information will show including the Test Code 
and Proctor Password

2. If you need to change the name of the proctor, click Edit Proctor



Proctor Dashboard

As students log in and begin testing, proctors will see detailed information about testing 
progress. More information can be viewed as you hover your mouse over various features on 
the screen. The Actions column will show individual session details and the option to reseat 
students as needed. 



Proctor Dashboard- Status Meanings

Possible combinations of Test Progress and Test Status:

• If Test Progress Is Not Started, the possible Test Status value is: Not Started

• If Test Progress is Started, the possible Test Status values are: In Progress, Reseat, and Exited 

• If Test Progress is Submitted, the possible Test Status value is: Submitted



Proctor Dashboard – Actions

1. These options, if any, may become available 
Actions for a student and will vary based on 
their test status.
• Both Reseat and View Session Details can 

be seen per student 
• Or for the whole group to update all 

sessions at once.
2. These options become available once a 

student logs into the test and begins 
answering questions.

3. When a student is reseated, you will see a 
pop-up window to confirm.
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Proctor Dashboard – View Session Details

1. View Session Details can be 
seen per student 
• You see the Test Status 

update
• This populates once a 

student logs into the test 
and begins answering 
questions.

2. When the student is In 
Progress, the Current Item 
shows at the top of the list.

3. As items are Answered, a 
timestamp is provided also.

1
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Knowledge Check and Demonstration

3. What information can proctors view on the Proctor Dashboard?

A. Student progress, reseat actions, and test status

B. Teacher hand scoring assignments

C. LEA-level reporting metrics

D. Smarter Balanced instructional resources

Let’s take a look. 



Teacher Hand 
Scoring



Teachers View – My Classes
When Teachers log in the first page they will see is My Classes. 
• All classes created in LaunchPad will have Teachers and Students 

enrolled in them, Click a Class



Teachers View – Class Report

On the Class Report 
page, use the filters 
and scroll across to 
find  and click the test 
with a status of 
“Submitted: Score 
Pending”



Teachers View – Test Report

On the Test Report page, in 
the top right navigation 
click the “checkmark” icon 
to begin hand-scoring. As 
you hover over it shows 
“Apply Scores” 

*Note: An item type that would 
be hand-scored would 
be ‘Extended Text’



Teacher View -Score
On the Score page, you can view how many items need to be 
scored, the rubric, the full items, and toggle between options to 
score by item or student.

1. Apply a score to the  
item and move  to 
the next item

2.Click Submit Scores

After items are 
hand-scored, results 
will populate on the 
Class Report, Test 
Report, and student 
ISR

2
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Knowledge Check and Demonstration

4. When should teachers complete hand scoring for DC Interim 
assessments?

A. Immediately after the test session ends

B. Before scores can be viewed

C. Only if the proctor dashboard indicates missing responses

D. When the test report indicates “Submitted: Score Pending”

Let’s see what this looks like.



Reporting



LTC View – Report
LEA Test Coordinators (LTC) – will be able to view the progress, activity, 
and performance reports

• Progress Report: shows each test within the program
• Session Status will tell if a student has submitted, 

started, or not started the test
• Score Status will show if the scoring of the test is 

completed or pending
• *Note - a “score pending” status is due to 

teacher hand scoring needing to be 
completed; allow up to 15 minutes for all 
scoring to be complete

• Activity Report: shows the activity of new and 
submitted test and is broken down by each test and 
each school

• Performance Dashboard: shows all available scores 
for each test can be viewed and sorted  by each 
school’s Student Performance, Class Performance, 
and Teacher Performance



LTC View – Performance Dashboard and Program Report
• Performance Dashboard

• Select the desired 
program 

• Tests that have 
completed scoring will 
populate below

• Click on a test name. From 
there  you will be taken to 
the Performance Report

• Program Report 
• Allows for more filter 

capabilities including 
“Edit Report Settings” 
which can add more 
demographic data 



LTC View – Performance Report

• Performance Report
• Use the dropdown menu 

to move between tests
• Drill down to the school 

and choose between 
• Student Performance
• Class Performance
• Teacher Performance
• *Note: each report 

compares item 
analysis, and standard 
performance also 

• *Note: When you hover over 
the Score Groups bar, more 
information about 
achievement levels will 
appear



Teachers View – My Classes
When Teachers log in the first page they will see is My Classes. 
• As students submit tests the results will be available on the Class 

Report, Test Report, and student ISR



Teacher View – Class Report
The class report can be viewed two ways (Roster or Administration) using the 
toggles in the middle . Select the Test Program and Filter the Administrations 
to view the desired tests.

Click the test name and you 
will be on the Test Report



Teacher View- Test Report: 
Performance Summary

On the test report, the top tabs 
show the Performance Summary, 
Student Responses, and Item 
Analysis.

Next to each student name, click 
the kabob menu to open the ISR 
(Individual Student Report).



Teacher View- Test Report: 
Student Responses

On the test report, the tab 
Student Responses shows the 
response distribution of all 
students, or you can use the 
dropdown to view each student 
individually.



Teacher View- Test Report: 
Item Analysis

On the test report, the tab Item 
Analysis shows a few more 
options to toggle through (item 
details, rubric performance, and 
class roster).

 In the class roster view, when you 
click on any item you will see the 
student response and 
distribution.



Demonstration / Q&A

Let’s see what this looks like.



Next Steps



Training Schedule

Next Training Meetings:
 

• Virtual Learning Lab Wednesday December 17, 2025:
Step-by-step guidance through all tasks, Q&A



Support Portal Resources

Access this 
training and all 
other resource 
materials on the 
DC Support Portal

https://dc.mypearsonsupport.com/admin-resources.html


Survey and Thank You

Thank you all for your 
time, engagement, and 
thoughtful contributions. 

Your collaboration is truly 
appreciated, and I look 
forward to continuing 
our work together.
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